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1. Your IPDP runs from the beginning of your license to the next renewal.
2. Your IPDP goal should be a five-year goal. Each year, your professional development goal should help you work towards your IPDP goal.
3. Make your IPDP goal broad. Your yearly professional development will provide the steps towards meeting your goal. 
4. Your building principal will sign off on the last day of school “interview”, showing you met your goal or are continuing to work on your goal for the year. 
5. If you change teaching assignments, alter your yearly goal appropriately. 
6. As always, keep a record of contact hours, CEU’s, transcripts of college credits, and your IPDP form. 
7. On year five, schedule your IPDP conference with your principal by May 1st. Submit this IPDP form and contact hours, CEU’s, or transcripts of college credits to your IPDP building representative by May 15. 
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